City of East Providence

2010 Police Officer Recruitment

August 28, 2010

Dear Applicant,

Congratulations on the successful completion of the physical agility component of the application
process. You are now scheduled to take the written test.

The written test will be administered as follows:

Saturday, September 11, 2010
9:00 am
East Providence Senior Center
610 Waterman Avenue
East Providence, Rl 02914

You will need to present a valid driver’s license in order to be admitted to the written examination.

PRIOR TO THE WRITTEN TEST:

You must complete all of the requirements attached to this letter. All documentation AND a $30
examination fee must be returned in person (unless residing more than 50 miles from City Hall) by
Thursday, September 9, 2010 no later than 4:00 pm to:

East Providence City Hall
Human Resources Department — Room 307
8:00 am — 4:00 pm, M-F
145 Taunton Avenue
East Providence, Rhode Island 02914

An applicant with a hardship in meeting this cost is encouraged to contact the Director of Human
Resources for the City to receive a waiver. Make a check/money order payable to: City of East
Providence.

You will not be allowed to take the written test unless you have returned a COMPLETED packet
with ALL supporting documentation by the THURSDAY, SEPTEMBER 9, 2010 deadline. You
are responsible to make and submit your own copies. You may be asked to produce original
documentation at a later date. FAXES ARE NOT ACCEPTABLE.

An applicant must receive a minimum passing score of 70 on the written exam to advance to the next
phase of the process which is the oral interview. Test results will be available approximately two
weeks from the test date. The interviews are tentatively scheduled to be held from September
27, 2010 through October 1, 2010.

If you have any questions, please call the Human Resources Department at (401) 435-7766.

Good Luck!

Mary Sullivan Scanlon

The City of East Providence is an Equal Opportunity/ Affirmative Action Employer



City of East Providence

2010 Police Officer Recruitment

Director of Human Resources
MSS

august 28, 2010

Dear Applicant,

Congratulations on the successful completion of the physical agility component of the application process.
You are now scheduled to take the written test.  The written test will be administered on Saturday,
September 11, 2010 @ 9:00am at the:

East Providence Senior Center
610 Waterman Avenue
East Providence, Rl 02914

Please bring a valid driver’s license on the test date in order to be admitted.

An examination fee of $30.00 must be presented by each applicant to take the written exam. Only a
check or money order payable to the City of East Providence will be accepted. An applicant with a
hardship in meeting this cost is encouraged to contact the Director of Human Resources for the City to
receive a waiver.

Test results will be available approximately two weeks from the test date. An applicant must receive a
minimum passing score of 70 on the written exam to advance to the next phase of the process which is the
oral interview. The interviews are scheduled to be held from September 27, 2010 through October 1, 2010.

Attached to this letter is a packet outlining all the required documents to complete the application. This
packet must be completed and returned in person along with the $30.00 check no later than Thursday,
September 9, 2010 to:
East Providence City Hall
Human Resources Department — Room 307
145 Taunton Avenue
East Providence, Rhode Island 02914

Completed applications will only be accepted Monday -Friday from 8:00 am -10:00 am & 2:00 pm- 3:30 pm

No applicant will be allowed to take the written test without turning in a completed application packet and
all required supporting documents. Applicants residing further than 50 miles from City Hall may mail or fax
their documents.

Good Luck!

Mary Sullivan Scanlon
Director of Human Resources

MSS:bhs

The City of East Providence is an Equal Opportunity/ Affirmative Action Employer



POLICE OFFICER APPLICANT DOCUMENTATION REQUIREMENTS

Legible copies of the following documents must be provided when the application is returned to the Human
Resources Department, and will be retained by the Human Resources Department.

o Birth Certificate or Naturalization Papers
e High School Diploma or Equivalency Certificate
e Valid Motor Vehicle Operators License

e Proof of 2 Years Active Duty Military Service (Copy of DD-214) or Proof of 4 Years of Reserve or
National Guard Duty OR

e Certification From Rhode Island Municipal Police Academy (As a Municipal Police Officer) OR
e Proof of 3 Years Satisfactory Employment as a Correctional Officer

e Bachelor’s Degree (in any major) OR

e College Associate Degree (In Law Enforcement or Criminal Justice) OR

o College transcript (must be an original official document) - with 60 or more credit hours with
major in Law Enforcement or Criminal Justice)

Complete packages must be returned to the Human Resources Department no later than 3:30 pm
THURSDAY, September 9, 2010. Applications received or post marked (for those residing more than 50
miles away) after the deadline will not be accepted for this testing cycle.

PACKAGES WITH ONLY PARTIAL DOCUMENTATION WILL NOT BE ACCPEPTED.

REASONS FOR DISQUALIFICATION:

e Conviction of any felony or any crime involving moral turpitude

e Incarceration for conviction of a misdemeanor offense

e Any conviction of domestic violence related offense, including any misdemeanor offense
against a domestic partner, spouse, child or parent

Traffic Violations e Any conviction of driving while under the influence of alcohol or drugs, eluding
police, drag racing or reckless driving, or criminal leaving the scene of an accident
within the last 5 years

Drugs e Any condition related to the sale, distribution or possession of illegal drugs
o Jllegal possession of anabolic steroids within the last 5 years
e [llegal possession of marijuana or a derivative thereof within the last 12 months

Other e Dishonorable discharge from any military service (less than honorable discharge will be reviewed
on a case by case basis.
e Untruthfulness or the omission of information on any application, interview or paperwork
associated with the hiring process.

NOTE: Disqualification will remove you from further consideration for this recruitment.



FRINGE BENEFITS FOR POLICE OFFICER
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Trainee wages while attending the Rl Municipal Police Training Academy: $350.00 weekly (approx. 20
weeks)

*A

WAGES:
A. START: $45,464 TOP STEP : $54,312
(Normal length of time to reach the top step is 36 months)
B. LONGEVITY PAY: 6% after 5 years
Percentages on base pay 7% after 10 years
8% after 15 years
9% after 20 years
C. OVERTIME: All hours worked in excess of the regular eight hour shift shall be compensated at

the time and one half.

SICK LEAVE

A. Fifteen (15) working days for each full calendar year service, no maximum accumulation.

B. Family sick leave - A maximum of three (3) days in any one year for illness in the household
charged against sick leave.

C. Upon retirement an employee shall be paid 50% of the total amount of sick pay credited to

him/her up to $14, 000.

PERSONAL LEAVE - Three (3) days per year
HOLIDAY PAY - Fourteen (14) days per year
INSURANCE - Individual Life Insurance of 45,000 during active service $7,500 upon retirement.
VACATION - 16 days vacation for each completed year, up to 10 years of service

24 days vacation for each completed year, from 11-20 years of service

28 days vacation for each completed year, over 20 years of service
MEDICAL COVERAGE- Blue Cross - Health Savings Account (HSA) with 10% contribution
DENTAL COVERAGE - Delta Dental, Level IV Family Plan
UNIFORM CLEANING ALLOWANCE - $630.00 per year (prorated, paid quarterly)
MUNICIPAL PENSION - 50% of salary after 20 years

WORK SCHEDULE - 4 days on, 2 days off rotating




APPLICATION FOR EMPLOYMENT DO NOT WRITE IN THIS SPACE

CITY OF EAST PROVIDENCE — Human Resources ' DATE RECEIVED
145 Taunton Avenue, East Providence, R} 02914

Position Applied for please TYPE or PRINT in ink.

REASON FOR DISQUALIFICATION

(File a separate application for each position.)

Applicant No.

Name (Last) (First) ‘(Middie In.) Telephone:

(Home)

(Business)

Address (No. & Street)

Birth Date: (Complete only if a bona fide
occupational qualification of the position
applied for.)

(City) (State) (Zip)

QUESTIONS MUST BE ANSWERED “YES” OR “NO”

Do you reside in the State of Rhode Island or within a 10 mile YES | NO
radius of East Providence City Hall?

Were you ever CONVICTED of, or are you now under charges | Y55 | NO
for any law violation — including_ military offenses — other
than minor traffic offenses or juvenile offenses? (Explain

- - - ves | no | Delow)

Have you ever been employed by the City of East Providence? (A conviction does not automatically mean you will not be ap-

(Give details) pointed. What you were convicted of, and when, are impor-
tant.)

May we contact your PRESENT employer for information |55 | NO
about your employment?

Explanations to questions: (Use additional sheets if necessary)

Make certain that you have nothing to add to this application. If you fail to provide compiete information about your Experience and Education, you may not

be admitted to the examination. After your application has been filed with the Human Resources Department, no supplementary statement, explanation or
claim of misunderstanding will be accepted.

SCHOOL (Circle highest grade completed)

{Circle full academic years of college completed)
EDUCATION 1 2 3 4 5

6 7 8 9 10 11 12 1 2 3 4 5 6 7 8
SHOW |DID YOU|NO. OF CREDITS REC'D.| TYPE MAJOR

NAME OF SCHOOL CITY, STATE D-Day | GRAD. Tgomester | Course | DEGREE | COURSE
N-Night [T oo | Hours o Units REC’D. | OF STUDY

High School

College,
Univ., or
Professional
School

SPECIAI COUSES! ....oiuiiviticeisier i ttiie ettt st e seeaesssesassessasessessasesteseabensassebeatesaanessessaseasasssmsesesese st et e s seeansasaasentaseasabaneassensas st eesaeeeeeasesbesbesensmms e aene e es st aeeseasnsarsennemaenerraan

Workers’ Compensation Disclosure: The City of East Providence is not subject fo the provisions of Chapter 29-38 of R.l. General Laws of Title 28 Labor and Labor Relations.
TURN PAGE AND COMPLETE REVERSE SIDE.



EMPLOYMENT HISTORY

LIST BELOW THE JOBS YOU HAD IN THE PAST, STARTING WITH THE MOST RECENT. UNDER "SPECIFIC DUTIES” TELL EXACTLY WHAT YOUR DUTIES AND
RESPONSIBILITIES WERE. USE ADDITIONAL SHEET IF NECESSARY. EXPLAIN WHAT YOU DID DURING LAPSES IN EMPLOYMENT.

LENGTH OF EMPLOYMENT FIRM NAME

ADDRESS ' CITY AND STATE
From: Mo. yr. .
To:  Mo. Yr. TYPE OF BUSINESS YOUR TITLE NAME & TITLE OF IMMEDIATE SUPERVISOR
TOTAL: Yrs. Mos.
SALARY OR WAGE DUTIES: Describe the nature of the work PERSONALLY performed by you with estimated PERCENTAGE OF TIME on each type of work.
Stariing per State size and kind of working force, if any, supervised by you and extent of such supetvision.
Final per

TOTALHRS. PERWEEK | 7o

REASON FOR LEAVING

LENGTH OF EMPLOYMENT FIRM NAME

ADDRESS CITY AND STATE
From: Mo. Yr.
To: Mo. Yr. TYPE OF BUSINESS YOUR TITLE NAME & TITLE OF IMMEDIATE SUPERVISOR
TOTAL: Yrs. Mos.
SALARY OR WAGE DUTIES: See directions above.
Starting per
Final per ) e h s et s e s b st R b e e betvan e e AR RS E SR bt e s e s Rek AR e RS aAaeaearane ses et esaneseeiaesanen

TOTAL HRS. PER WEEK

REASON FOR LEAVING

LENGTH OF EMPLOYMENT FIRM NAME ADDRESS " |CITY AND STATE
From: Mo. Yr.
To: Mo. yr. TYPE OF BUSINESS YOUR TITLE NAME & TITLE OF IMMEDIATE SUPERVISOR
TOTAL: Yrs. Mos.
SALARY OR WAGE DUTIES: See directions above.
Starting ___~ per
Final per

TOTALHRS. PER WEEK

REASON FOR LEAVING

Special skills: How did you learn of this job opportunity?

O Providence Journal O College Career Center

[ Minority paper 0 Police Outreach Recruitment

O City web site 3 Affirmative Action Office

________ 0O Bulletin Board [0 Community Minority Center
........ . 03 Friends/Family 0 On Internet
Word Processing OYes [ONo CDL OYes ONo 01 East Providence Post 0O Walk-In
Typing WPM . Driver's License [OYes 0[O No 0 College Job Fair [ Other

READ THIS APPLICATION AND YOUR ANSWERS CAREFULLY BEFORE SIGNING BELOW.

I certify that the statements made by me on BOTH SIDES of this application are true.
faith. | understand that if | knowingly make any misstatement of facts or omission 1
prescribed by law, ordinance, or Civil Service Regulations.

» complete and correct to the best of my knowledge and belief and are made in good
am subject to disqualification or dismissal and to such other penaities as may be

Date

Signature




